



Saco Spirit Events Policy
  Saco Spirit is a Main Street Maine community whose mission is to enhance the vitality of our downtown.  Part of our mission is to provide quality family events that bring visitors to our downtown district, enhance merchant exposure and create a connection between business, community and civic organizations.  
The following is our events policy.  Please let us know if you have any questions after reviewing the contents.  

1.  Non-Compete Policy – Vendors participating in Saco Spirit’s festivals and events operate under a non-compete policy.  The goal is to have food vendors offering items that complement those already available from our downtown merchants.  Vendors may only sell items approved by Saco Spirit.  All items sold at your booth must be disclosed on the vendor application and pre-approved by Saco Spirit.  This will be monitored.  If the pre-approved list is violated, the vendor will be asked to remove the item and will jeopardize future participation in events.  
2.  Food Vendor Eligibility – Most festivals have limited space designated for food sales.  While Saco Spirit would like to include all applicants it does not have the capacity to do so.  Therefore only local, non-profit organizations (501c status) providing significant services to the Saco area will be accepted.  Proof of non-profit status must accompany the vendor application.  Non-profits who have had a positive evaluation from previous events will be given first priority.  Non-profits who received a negative evaluation will not be eligible for a booth the following year.  All decisions are final.  One major food item per booth will be allowed and must be disclosed on your vendor application along with an estimated price to be charged.  No commercial carts, trucks, etc will be allowed.  A sufficient supply of food must be planned to cover the entire event hours.  Registration fees must accompany the application and Saco Spirit will not guarantee a space until the completed application has been approved.  

3. Booth Vendor Eligibility- Handcrafted items are desired.  All booth merchandise must be listed on the application and preapproved by Saco Spirit.  Saco Spirit tries to limit the number of vendors in various categories to ensure variety at its events but does not guarantee exclusivity to any vendor.  Food items sold at booths must meet the following standards to be considered as a booth vendor rather than a food vendor: artisanal, creative, handcrafted by the applicant vendor or family member, unique and not mass-produced and/or available only through the artists.
4.   Quality of Presentation- All participating vendors must have a professional-looking booth.  Vendors are required to provide everything for their set-up.  Your signage and banners must be clean and professional.  Vendors must maintain their premises in a clean condition, free of any objectionable noise or nuisance; no hawking, sound systems or bull horns as they may disturb the public and other vendors.   Food staff must be neat, clean and attentive to the public.  The food booth must be manned at all times during the event and be prepared to accommodate customers with disabilities.  

5.  Display Area-   Each space is approximately 10 feet X 10 feet (double spaces are available at an extra cost) and are located on city streets or side lots.  Vendors must provide their own display set up: tent, panels, tables, chairs, etc.  Tent or awning and other coverings must be self-supporting and properly weighted down to withstand winds (see #11 below).  Drilling or puncturing street surface is strictly prohibited.  Vendor tents/setups must not infringe upon neighboring spaces or public areas.  Vendors may not relocate or move from assigned area without consent of executive staff.  Vendors can request a specific location but under no circumstances is Saco Spirit required to provide a specific area or space requested.  All placement decisions are final.  Vendors may not sublet, assign, donate or trade its assigned space.  Booth signage must look professional.  Vendors may not advertise outside of their spaces in the form of “rovers”, flyers or sandwich boards.  All booth content, structure and inventory are the responsibility of the vendor.  Saco Spirit, its sponsors and/or City of Saco are not responsible for persons, or loss/damage to any property of the vendor due to theft, accidents or acts of God.  Vendors should be prepared for rain/inclement weather and provide own protection for merchandise.  

6. Tent Weights- To protect not only the vendors’ merchandise but also to protect that of other vendors and by-standers, Saco Spirit requires all tents/awnings to be self-standing and weighted down.  No stakes or drilling into surfaces are allowed so other measures to weight should be considered such as buckets, sand or water-filled milk or soda jugs.   Please insure that your method does not present a tripping hazard to you or the public and is not affixed to other structures such as trees, light poles or buildings.  

7. Garbage and Clean Up- Vendors are required to keep their booth intact during the entire event hours.  Each vendor is responsible for removal of all materials and trash from their booth.  Please do not discard cooking grease or booth trash in city trash receptacles or portable toilets.  Please leave your area in the same or better condition as when you arrived.  A clean up deposit of $20 is assessed to all food vendors and is refundable after inspection by event staff.

8. Deposits and Refunds – Registration fee will be deposited only if the vendor application is accepted.  Registration fees will be returned to those applicants not accepted.  A $35 fee will be accessed for any returned/non-sufficient funds checks.  Refunds will not be considered within 30 days of event date. 

9.  Electricity-  Limited electricity is available for an additional $10 charge.  Electricity limits: 110 volts service with limited # of plugs.   Food vendor applicants who require electricity must indicate it on their application, but they must provide their own extension cords.   Vendors may bring a generator, however it must be indicated on your application and only quiet generators are allowed.  Saco Spirit does not provide refrigerated storage for food items.  
10.  Pets- Participants should be aware that events and festivals can be noisy and attract large crowds which can be stressful to your pet which may cause unexpected behavior.  Saco Spirit strongly encourages you to consider the well-being of your pets and leave them at home when attending or participating in an event or festival.  Service dogs are allowed.  If it is absolutely necessary for your pet to accompany you, please never leave them unattended, make sure they have adequate water, food and shelter from the elements and remove any leftover food or waste.  City ordinances require that you have control of your pet at all times.  Utmost consideration to the public is expected by each pet owner.  Saco Spirit, the City of Saco, and any affiliations are not responsible for incidents or damages and no special arrangements for pets will be made.  If an incident occurs, or if a pet is left unattended at a booth or in a car in distress, appropriate action will be taken and you will be asked to leave the event.
11.  General Liability Insurance-   Our insurance carrier requires all food vendors to provide a certificate of insurance.  This insurance certificate must be provided with your application and list Saco Spirit as an insured.  Vendors agree to hold harmless and indemnify Saco Spirit and its sponsors from any claim made or liability made as a result of merchandise or products sold at the festival.  

12. Permits-  Food vendors must obtain the appropriate City and health permits required by the State and the City of Saco.  A 1-day victuals’ license must be obtained from the City of Saco in order to operate during our events.  Please send a copy of this license and proof of your 501(c) non-profit status along with your vendor application to Saco Spirit.  
13.  Alcohol and Drug Policy- no alcoholic beverages or controlled substances will be allowed at any event.
14.  Taxes- All state and federal taxes are the responsibility of the vendors to collect, report and pay.  

15.  Photographs- Your booth and those working in it may be photographed for publicity purposes by Saco Spirit for use in marketing this event or future events.  Saco Spirit will try to avoid showing proprietary ideas that might be “borrowed” by others.  However, your agreement to display at events includes an implicit agreement to the use of these photographs. 
16.  Craft Vendors- handcrafted items are desired and must be pre-approved.  A list of merchandise for sale should be submitted with your application and must be adhered to with any changes being pre-approved by Saco Spirit.  Saco Spirit reserves the right to limit the number of merchants in various categories of crafts to ensure variety at its events but does not guarantee exclusivity to any merchant.  Food items sold at craft booths must be artisanal, creative, hand-crafted, unique and of high quality.   Any vendors selling food items not meeting these characteristics should consider a booth in our food vendor area.  
17.  Craft Demonstrations at Events-  Saco Spirit highly encourages booth vendors to demonstrate their craft during events.  Please be sure to list your activity and scheduled demonstration times (if known) on your application so we may promote it during the event.  
18.  Rain dates- Cancellation or postponement of an event will not be announced until 24 hours prior to event when applicable.  Some events are held rain or shine.  Please check the application for your event for details.  
Saco Spirit wishes you a fun-filled and prosperous event.  

